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Introduction to the New Control Panel Look
Most functionality is same, but things are in different places.

We do not recommend
using Dashboard
anymore.
Please use People.

Menu Column is 
retractable

Live Site opens 
in New Window
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Email

Enter name, not a slug.  Slug Automatically 
Generates. BE SURE TO USE UNIQUE NAMES.
For Example: “FR July 4 2019” =  FR_July_4_2019

Broadcaster Name

New Email Blast Button
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Email - Themes
Beware of stock themes. Always choose DA Themes. 
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Email - Editing

Sliding Resize for
side by side Editing 

and Preview Windows 

Send Test Email
to 1 or more persons
has moved

Full Screen Option 
for Editing Windows
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Email  - Editing
Add Pictures, Buttons, and More 

MOVED HERE

HTML Editor is still here too!
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Email Recipients
Choosing your Recipients is now the penultimate step.
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Membership - Views
Do Not Use

Views have moved

Commands 
unavailable but 
visible

Use me!

Go directly to Edit
WARNING: Easy Delete!
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Membership - Contact
More Scrolling!!!

Notes box remains
In this view

Email to 
members 
remains the 
same
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Membership – Tags

Existing Tag: Has # at end

Easier to create BAD TAGS

BAD TAGS:
• Incorrect 

Capitalization
& Spelling

• NO # at end (this 
shows how many 
people have the tag)

Don’t forget to DATE new 
tags “19-Jul4-Paris”
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Check ALL Tags!

Only PRIMARY
Information is 
shown in 
preview



Membership – Email Badges

Hover Mouse
for info

You will now see contact badges – Green checkmark for 
good email, red X for unsubscribed, “Bouncing” or “Bad” 
badges – also in the Email Blast Recipients panel.

See this tag? Ask 
Member for new email 
address.
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Membership - Editing
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2 LONG 
Accordion 
columns

Floating SAVE bar

Accordion 
Panels

New Tabs

Only PRIMARY
Information is 
shown in 
preview

Extra Info 
not in 
Preview


